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1. Logging in to memoQ WebTrans

memoQ WebTrans is a browser-based translation and reviewing environment.

In order to be able to access it, you need to be assigned to a project. One of our project managers will
notify you whenever a project is ready for your review.

v" The web address to access memoQ WebTrans:
https://memog.codexglobal.net/memogweb

v' User name:
The convention for User name is as follows:
For ECCO Europe Reviewers (former KRM): ECCO Europe [Language] Reviewer (e.g. ECCO
Europe Finnish Reviewer)

For ECCO Headquarters Reviewers:

Individual reviewers: ECCO followed by initials as taken from the ECCO email address, all upper
case (e.g. John Smith — JOSM@ECCO.com would be ECCO JOSM)

Floating reviewers: ECCO [Language] Reviewer (e.g. ECCO Finnish Reviewer)

v' Password:
The password is always codexglobal (all in lower case)

a. Enter the web address into your browser or click on the link above. Supported browsers are Internet
Explorer, Firefox, Google Chrome and Safari.

b. Enter the username and password and click the Sign in button — example below:

Q memoq

Sign in with a memoQ server account

USERNAME
ECCO Europe Finnish Reviewer
PASSWORD

.......... .| Show

If you receive the error below, it means that there are no projects currently active for that username:

A This user is not a member of any groups that allow signing in.


https://memoq.codexglobal.net/memoqweb
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2. Reviewing in memoQ WebTrans

When you sign in to memoQ WebTrans, you will land on the dashboard, listing projects/documents you are
assigned to.

My Tasks

Online Tasks

Tasks delivered Q Search for project or document name & Showall -

NAME ROLE STATUS PROGRESS DEADLINE ~ SIZE

~  0-149498 ECCO ECCO MX Flipsider .. (1task)

FINAL MX FLIPSIDER PRODUCT DESCRIPTIONS _prep.xisx . —— | Due today ha1
English > Polish Review 2 m 100% Mar 30 10:00 AM fwords
Show | 10 v | projects perpage <Prev 1 Next>

All tasks have a deadline that will be set at the beginning of the review process. Please contact the project
manager/liaison if you need adjustments to the deadline.

c. Click on the file name to open the document for editing. The document opens either in another tab or
a new browser window.

Please make sure the View pane is activated (so you can see a preview of the final file) and the Translation
results pane, so you can see results from the translation memory (red) and from the term base/glossary
(blue).

Q memoq THels  [English » Latvian]  Pascu, Mirels / P € CAM-19585.xIsx: \CAM-19585.xlsx

@ smoto | @ viewpane]

P OOQAAMRM-GD] B 0 (IR BBQ VO VAR E O [omwnv)s QI#[Fe V]V s~ T @Tansiation
Introducing ECCO 2ND COZMO - the excetional everyday sandal. Avallable now, but | lepazistinam ar ECCO 2ND COZMO - izcilam sandalém ikdienal, Sis modelis ir % ¢ Introducing ECCO 2ND COZMO - the exceptiona.
ot for long. Shop the fimited-sdition collection! #MovesLikeYou| piecjams tkai nellgu laiku un erobezota daudzumal #MovesLikeYou Of W introducing ECCO 2ND COZMO, the exceptional
Introducing the exceptional everday sandal @ for everything, everyone and i ar izcilam sandalém @D Piemérotas (kvienarm, febkuram % VI | everyday 3
2 everywhere @ limited edition =MovestikeYou @ @I swipe up to shop ECCO koptalam un vietai @I TerobeZots daudzums £MovestikeYoy I @I Velc uz [SER Y =
2ND COZMO augéu, lal pirktu ECCO 2ND COZMO everyday | lkdlenas
5| The sandal for everything, everyone and everywhere. Shop the ECCO 20D @ Sandales ikvienam, jebkuram koptlam un vietal. Pérc ECCO 2ND @I COZMO 70% v [
COZMO coflection *Movestikevou Kolekciju #MovesLikeYou 0f & |sanda | sandales
4 | Luxeleathers. Soft suedes. Durable sole. ECCO 2ND COZMO is made for summer. Luksusa 3da, miksta 2amé3da, izturiga zole. ECCO 2ND COZMO sandales ir raditas  81% W | edition 7
Shop now! =MovestikeYou vasaral. Perc toilt! #MovesLikeYou (25 W edition | izlaidums.
luxe-soft leathers 4l durable, one-piece footbed #MovestikeYou @I limited-edition = Miksta, luksusa 3da 4 Izturiga vienkomponenta saistzole #MovesLikeYou 4ilp 0% v collection 9
3. | colection ECCO COZMO 4 4B swipe up to shop ECCO 2ND COZMO ECCO COZMO kolekeija ierobezots daudzuma 451 4 Velc uz augsy, ai pirktu [SER Y —
60O 2ND CozM collection | kolekcija
¢ | From work to weekends, beach days to date nights, brunches to boardrooms. 48 Darbadienam un nedélas nogalém, pludmalei un vakara pasakumam, pastaigdm un | 61% ¢ | Introducing ECCO 2ND COZMO
£CCO 2ND COZMO #MovesLikeYou. Shop the collection now. darfjumu sapulcém. 48 ECCO 2ND COZMO #MovesLikeYou. Pérc kolekciju toilt. Jf W | COZMO - the exceptional
For you. For her. For him. For them. For the family. For the weekend. For around the | Tev. Vipai. Vigam. Vipiem. Gimenei. Neddas nogalém. Majam. Dzimsanas dienai % v
7. house. For birthdays. For supermarket trips. For picking up the kids. For going out. | Lielveikalu apmekiEumiem. Pastaigim ar béeniem. Saviesigiem pasakumiem, Nekam | (3 W | Introducing ECCO 2ND COZMO - the exceptional everyday sandal. Availabie now, but not for fong. Shop the
For nathing. For everything. ECCO 2ND COZMO =MovestikeYou ipasam. Visam svarigajam. ECCO 2ND COZMO =MovestikeYou imited-edition callection ! #MovesLikeYou
ECCO ANINE - sophisticated and stylish! Elevate your outfit with these perfect spring | ECCO ANINE - izsmalcin3ti un stiligit Lzcel savu koptélu ar Siem izcilajiem pavasara | 0% v
& | shoes. Describe in the comments below, how you would style them, and Inspire the | apaviem. Uzraksti komentar3, ko tu vilktu pie &iem apaviem, un ledvesmo ECCO (o] -
ECCO community! 4 =MovesLikeYou sekotsjus! @I =MovesiikeYou
o | When you're desperate to dance again @b Take ECCO CHUNKY SNEAKERS for a spin | Valies atkal izdsjoties? @B Uzvelc ECCO CHUNKY SNEAKER apavus un Jaujies 0% v
bunetihal T1£€  ® iioducing ECCO 2D COZMO - the exceptional everydey sandal, Available now, but not for long. Shop the
B Mg limtec-edition collcton! #Movestikevou
s <
[ENG (master) - A (Source) mu«nm:cmzmcozm the exceptional |
Available now, but not for Im| Shop
[ENG (master) - A (Translation - lav) lepazistinam ar ECCO 2ND COZMO - hdlam sandalem | Tepazistindm ar ECCO 2ND COZMO - izeilm sandeiém kdienai. Sis modelis ir preejams tikai neilgu laiku un
fikdienai. Sis modelis ir plee]ams tikai neilgu laiku un Jerobetots daudzuma! sMovestkeYou
lierobeZota daudzumal You
(G s
[ENG (master) - A (Source) Introducing the ml everday sandal
ffor
Pro: 0-149692 ECCO Europe AG CAM-20147 Cli: £CCO Europe AG
limited edition Mavesi.lw\fw Dom: 0149692 Sub: MemoqQ Manager
'swipe up to shop ECCO 2ND COZMO
[ENG (master) - A (Translation - lav) llepazistinam ar fzcilam sandalém tkdienal e
|Piemimm Ikvienam, jebkuram kopléum un vietal Modified: 3/29/2021 7:15:35 P (ECCO Latvian Reviewer)
‘lerobemu daudzuma #MovesLikeYor Il N

d. Edit the translation in the target text cell, and once a segment is complete, press Ctrl + Enter. This
will mark the segment as confirmed, represented by a double green check mark, and it will save the
translation in the translation memory. It will also take you to the next segment.

e. Click the Deliver button at the far right once your review is complete, so that the project managers
know they can move the project to the next phase.




codex

_ GLOBAL
3. Further details

In the top bar, you will see the source and target language of the document as well as your login name and
your user role for this document. On the far-right end, you will see the document name you are currently
working on.

On the centre/left-hand side of the editor you will see a grid with the segments to be reviewed, while on the
right-hand side you will see a list of results from the translation memory and term base entries.

D) CAM-19585.xdsx: \CAM-19585.xisx

THei  [Engish» Latvian]  Pascu, Mirela / P

@impto @ Viewpsoe (] Commen

COOQAAAMRM-TD] B »L | S VO VEABI B [omstonv)? QI&[Fe vV~ #~ T @Tansiation results —i
Introducing ECCO 2ND COZMO - the excen(mnadll, Avallable now, but | fepazistindm ar ECCO 2ND COZMO - izcilam sandalém ikdienal. $is modelis ir 0% v d €O 2 ectiond [JER 1= 20D €O clam sa...
not for long. Shop the limited-edition collection’ FMovestikeYou| pieejams tikai neilgu laiku un ferobezots daudzumal #MovesLikeYou 3% @ || introducing £cco 2nD COZMO, the exceptio B 1§ sinam ar £cco 200 CozMO - izcam sa.. |
Introducing the exceptional everday sandal 4 for everything, everyone and lepazistindm ar izcilam sandalém ikdienal I Plemérotas lkvienam, febkuram 6% W8 everyday 3 |
2 everywhere @I limited edition =MovestikeYou @ @I swipe up to shop ECCO koptalam un vietai @D lerobeZots daudzums £MovestikeYoy 4 @I Velc uz [SER Y H
2ND COZMO augi, lal pirktu ECCO 2ND COZMO sveryday I
5 The sandal for everything, everyane and everywhere. Shop the ECCO 2ND @ Sandales ikvienam, jebkuram koptalam un vietal, Pérc ECCO 2N0 4EI COZMO 0% @ sandel = l
COZMO coflection #MovestikeYou kolekeiju MovesLikeYou 0f W sada sandalkes &
« | Luxe leathers. Soft suedes. Durable sole. ECCO 2ND COZMO is made for summer. Luksusa 3da, miksta 2am$ada, izturiga zole. ECCO 28D COZMO sandales ir radtas | 81% W1 | edition
Shop now! =MovestikeYou vasaral. Perc tollt! =MovesLikeYou 0 W gition izlaidums.
luxe-soft leathers 4EI durable, one-piece footbed #MovestikeYou @R fimited-edition | Miksta, luksusa 3da @I 12turiga vienkomponenta saistzole #HoveslikeYou @ ¥ collection )
3. collection ECCO COZMO4EI) €I swipe up to shop ECCO 2ND COZMO ECCO COZMO kolekeija ierobezots daudzuma 451 4 Velc uz augsu, lai pirktu LS =
£CCO 2ND COZMO collection kolekcila
« | From work to weekends, beach days to date nights, brunches to boardrooms. i) | Darbadienam un nedzias nogalém, pludmalei un vakara pas3kumam, pastaigam un B || 2 troduciog. £ECCO 2HO:CO2MO
ECCO 2ND COZMO #MovesLikeYou. Shop the collection now. darfjumy sapulcém. 8 ECCO 2ND COZMO 8 MovestikeYou. Pérc kolekeiju toit. W | COZMO - the exceptional g
For you. For her. For him. For them. For the family. For the weekend. For around the | Tev. Vipai. Vigam. Vigiem. Gimenei. Ned&as nogalém. M3jsm. Dzimsanas dienai v
7. house. For birthdays. For supermarket trips. For picking up the kids. For going out. | Lielveikalu apmeki&iumiem. Pastalgam ar bieni em pasikumiem. Nekam W Introducing ECCO 2ND COZMO - the exceptional everyday sandsl. Availsbie nom, but ot for fang. Shop the
For nothing. For everything. ECCO 2ND COZMO =MovesLikeYou Tpadam. Visam svarigajam. ECCO 2ND COZMO =MovesLikeYou limsted-edition callection | &MovesLikevou
ECCO ANINE - sophisticated and stylish! Elevate your outfit with these perfect spring | ECCO ANINE - izsmalcin3ti un stiligit Lzcel savu koptélu ar iem izcilajiem pavasara v
& | shoes. Describe in the comments below, how you would style them, and inspire the | apaviem. Uzraksti komentar3, ko tu vilktu pie Siem apaviem, un iedvesmo ECCO -
ECCO community! 4 =MovesLikeYou sekotajus! @ =MovestikeYou
4 | When you're desperate to dance again @I Take ECCO CHUNKY SNEAKERS for a spin | Vlies atkal izdejoties? @B Uzvelc ECCO CHUNKY SNEAKER apavus un Jaujies v
Yol ® " introducing ECCO 2D COZMO - the exceptional everyday sandsl, Available now, but not for long. Shop the
@ 5P lmtededton colecton! #Novestikerou
IS
[ENG (master) - A (Source) fintroducing ECCO 2ND COZMO - the exceptional |
leveryday sandal. Available now, but not for long. Shop
the limited-edition collection! #MovestikeYou |
[ENG (master) - A (Translation - lav) lepazistinam ar ECCO 2ND COZMO - izcilam sandalém Tepazistingm ar ECCO 2HD COZMO - izcim sandelém ikibenai. &1 modeis ir preejams tikai neilou laiku un
iikdienai. 3is modelis i pieejams tikai neilgu laiku un Jerobetots daudzums! eMovesUkeou
lierobezota daudzumal #MovesLikeYou
[
[ENG (master) - A (Source) mmduchn exo:pﬂmalmfdnysmda(
and everywhere
Pro: 0-149692 ECCO Europe AG CAM-20147 li: £CCO Europe AG
""‘"d editon avesLikeYou Dom: 0-13952 Sub: HemoQ Manager
1o shop ECCO 2ND COZMO
[ENG (master) - A (Translation - lav) Iepnimnim ar izcilam sandalém ikdienal [T
Piemérotas ikvienam, jebkuram kopté&lam un vietal Modified: 3/29/2021 7:15:36 PM (ECCO Latvian Reviewer]
lerobeZota daudzuma #MovesL ikeYou ) ccco_erce i

While reviewing the files, please always check if the translation results list gives you any results. This is
paramount to maintain consistency with previously approved content. The translation results panel gets
activated by clicking on a segment in the translation grid (such as segment 1 in the screenshot above).

If there is a red result, it comes from the Translation Memory. If you click on the result, it provides further
details about that segment, such as the last user who modified it.

If there is a blue result, it is a term coming from the ECCO term base. Whenever a term base entry (it can
be a term or a string of terms, depending on how they were inserted in the glossary initially) appears in the
source, it will be highlighted in blue — the translation panel will prompt the approved translation for this term,
that should be used, if applicable, to ensure consistency. Clicking on the blue result will display the definition
and any other details provided by the translator (or ECCO reviewer for the approved glossaries) on that
particular term. Forbidden terms will be in black (number 4 in the screenshot below):

@ Translation results Q=
] Made with luxe le.. [JEBll ECCO 2nd COZMO [_-m

leathers 2

leathers ' koZeny
leathers kiize
leathers usen

suede “ -

ECCO enGB csCI

Modified 5 4 PM by Mirela.Pas

eng leathers
Definition: Animal skin treated in order
to preserve it, and used to make shoes,
bags, clothes, equipment, etc.

cze useii
kozZeny
kéize
Definition: Please note the use ofused is
not applicable in every instance, when you
want to describe adjective - use "kozeny”
Note about leather in general: kiiZe can be
used in case of adjective - koZeny (koZend
tadka is better than ushova tadka). To
understand: kiize is the raw matenal,

material in tanneries, material from the Y
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You can do more in-depth searches in the translation memory by using Concordance search. If you want
to look for a specific expression, highlight the relevant text and press Ctrl + K or the concordance icon:
? Speliing § ) Run QA i Auto-propagation
| > A= & @00 v ES|HE

‘ate your@with these perfect spring
you would style them, and inspire the

Concordance (Win: Ctrl+K, Mac: 2K)

ECCO ANINE - izsmalcinati un
apaviem. Uzraksti komentara, ko tu vilktu pie Siem apaviem, un iedvesmc
sekotajus! 4E #MovesLikeYou

This opens up the concordance window, which allows you to search in the translation memory.

Concordance 7 Help
outfit Search
Put selected text in quotes Case sensitive Limit:
42
|:| Add wildcards to selected text |:| Numeric equivalence Total hits: 32
Filter target [ Search in target
7?‘67_”555555&»1‘- o T R
7458_AstirCAM-7458
Dom: 0-144594 Sub:
MemoQ
Manager

ECCO ASTIR will definitely lift up your

outfit. &

ECCO ASTIR noteikti pasvitros tavu

koptélu. &

TM: ECCO_enGB-IvLV

Meodified: 8/20/2020 2:27:52 PM (ECCO
Latvian Reviewer)

Doc: Some_September_prep.xlsx

Pro: 0-143715 KRM AG Cli: KEM AG

September_Some _calendar

Dom: 0-143715 Sub: MemoQ
Manager

ECCO ANINE - sophisticated and stylish!

Elevate your outfit with these perfect
spring shoes. Describe in the comments
below, how you would style them, and
inspire the ECCO community! {§P
#MovesLikeYou

Don't just decorate the tree. Level up
your festive outfit with our range @& of
premium leather accessories.
Guaranteed to impress the relabives,

Don't forget about stylish bags and
other accessories to complete every
well-tailored putfit.

ECCO ANINE - izsmalcindti un stiligi! Izcel | TM: ECCO_enGB-lvLY

zavu koptElu ar Ziem izcilajiem pavasara
apaviem. Uzraksti komentara, ko tu vilktu
pie £iem apaviem, un iedvesmo ECCO
sekotEjus! P =MovesLikeyou

Izrotd ne tikai egliti. Papildini savu svétku
apgérbu ar misu augstikis kvalitites
@ 5das aksesuariem. Garantgjam, ka
tie patiks taviem milajiem.

Meaizmirsti par stiligdm somam un citiem
aksesuariem, kas papildina ikvienu
pardomatu télu.

Medified: 3/25/2021 7:17:30 PM (ECCO
Latvian Reviewer)
Doc: CAM-15585.xlsx

Pro: 0-149652 ECCO Europe Cliz: ECCO

AG CAM-20147 Europe &G
Dom: 0-145552 Sub: MemoQ
Manager

TM: ECCO_enGB-IvLY

Modified: 12/3/2020 5:20:56 PM (ECCO
Latvian Reviewer)

Doc: Character limitation.xlsx

Pro: 0-146701 KRM AG  Cli: KRM AG
CAM-9412
Dom: 0-145701 Sub: MemaoQ

Manager

TM: ECCO_enGB-IvLY

Modified: 2/25/2021 3:44:10 PM (ECCO
Latvian Reviewer)

Doc: CAM-18374_prep.xlsx

Pro: 0-143709 KRM AG Cliz KRM AG

CAM-18374

Dom: 0-14870% Sub: MemoQ A
Insert Close

The Concordance dialog allows you to find entries in the translation memory that contain specific words
or sequences of words directly from the translation document. Using this feature, you can easily look for
the context of source-language or target-language words. Concordance involves finding all entries which
contain the expression you are looking for and presenting them in a way that you can easily see the context
in which they appear. Besides the sequence of words, you can also search for parts of words, or segments
that contain all the words you specified.

If you invoke the dialog with text selected in the source segment, the Text field will automatically be filled
in with the selected text, and the results with the default settings will automatically appear.

You can also look for results in the target language, by ticking the relevant box as in the screenshot above.
The results include the source and target text fields for displaying the segments found and a section for
displaying the meta-information, such as which project the segment came from, if it came from ECCO or
from ECCO Europe, who was the last user who modified it, etc.
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The View pane option will enable an HTML preview of what the final document looks like. The current
segment will be encased in a red rectangle.

Please note that this option might not be available for all documents, depending on the type of file and how
it is being processed.

The Comment button will allow you to leave a general comment for the file, but you can also leave individual
comments on each segment, by clicking on the little bubble icon.

The Spelling button will toggle the spell-check option. This will enable/disable the red wiggly underlines to
flag possible typos and spelling errors. You can then right-click on individual flagged words to edit or simply
type the current spelling.

The Auto-propagation feature enables the user to only change a repeated segment once — when
confirmed, that segment will auto-propagate to all other instances in the file where the source is exactly
the same:

#MovesLikeYou 100% o
J L]
ECCO 2nd COZMO. 0% ¥
5 Rk
Izcilas sandales ikdienai. 0% [
L%
#MovesLikeYou 100%

ECGO 2nd COZMO.

Piemérotas ikvienam, jebkuram apdérbam un vietai.

In the screenshot above, #MovesLikeYou and ECCO 2nd COZMO. are repeated several times throughout
the document — the green arrow highlighted above indicates that those segments have been auto-
propagated by having confirmed the first instance of their occurrence.

Auto-propagation settings can be changed at any point, depending on the preferences or requirements of
each project, from the Auto-propagation button:

Auto-propagation settings 7 Help

Allow auto-propagation

Direction

@] Propagate backward and forward
® Propagate only forward

Behavior
Overwrite confirmed segments

After propagation, segment status is set to...

® Translator or either reviewer confirmed
O Edited

O Pre-translated

) Uncha nged

Ok

Cancel

If different translations are needed for the same source segment, the Allow auto-propagation setting can
be disabled by unticking it in the menu above.

We would recommend the Propagate only forward setting as default. If however you may need to change
a segment after you had previously confirmed it, you could enable Propagate backward and forward in
order to make the change, and then change the setting back to Propagate only forward.
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Quality Assurance (QA) is the process of checking your review for correct terminology use, consistency,
punctuation, typography, numbers, character limitations and certain tag checks. The QA module in
memoQWebTrans shows errors and warnings for each segment: missing tags, wrong numbers,
punctuation, etc.

When a document contains a QA error or warning, a QA error icon is shown next to the status info of the
row (a flash for a warning, an exclamation mark for an error):

0% 0%

L1# ¥

Double click on either symbol to open a dialog and resolve the errors and warnings. Unresolved errors may
prevent successful delivery of the document.

[ Ignore

61 Non-standard number format in the target: “3.5°

Numbers in source and target segment do not match

B4 Invalid numbar format in target (1.5 prevents




